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1) The RFP states that the Head of School must be employed by the governing board, which 
is clear.  It states that the Chief Financial Officer "must be an employee of the 
school."  Please advise on whether the commission expects that the Chief Financial Officer 
have a direct reporting relationship to the board or whether this individual would report to 
the Head of School.  Would an organizational chart where the CFO reports directly to the 
HOS, but has a dotted-line reporting relationship to the board on all matters regarding 
public revenue meet this criteria? 

 
The Commission expects the Head of School and the Chief Financial Officer to report directly 
to the Governing Board or the CFO reporting to the HOS, who reports directly to the Governing 
Board. Both are required by the RFP to be employees of the school and not the ESP and 
independent of any ESP.  
 

2) Does the Commission require a new 501(c)(3) application to be filed prior to a determination 
on the status of an application?   The RFP states that the entity must have filed for a 
501(c)(3) "to be eligible for a charter from the commission."  In order to best utilize 
resources, it would be prudent to have a prepared 501(c)(3) application ready to be filed 
upon the commission's favorable vote on the application.  It would be filed prior to any 
charter contract being awarded, but the applicant would not incur substantial filing fees and 
fees for attorney work with the IRS, unless they were successful. In the past application 
cycle, substantial attorney fees were incurred during this process.  An alternative question, 
is whether this filing could occur once the initial vote to allow the applicant to proceed to 
board interview and public hearing is successful. 

 
As stated in the RFPs, an applicant must Include proper documentation that the entity 
proposing to hold the charter is a Maine nonprofit corporation and has filed for status as a 
charitable organization under Section 501C (3) of the Internal Revenue Code or has 
received a notice of exemption.The IRS Application for 501C (3) must be included in the 
application. 

 
3)  What level of success have current charter schools had with co-curricular and extra-

curricular activity agreements from sending districts and how have they budgeted for these 
expenses? 

 
Applicants are advised to contact current charter schools in regard to this question and 
should refer to MRS 20-A Chapter 112 §2415 Miscellaneous # 2 Access to extra-curricular and 
interscholastic activities. 
 

 4)  What accounting software is required for compliance with MEDMS? 
 

No specific software is required; must be able to upload reports to MEDMS.    
Please use link below for more information: 
http://www.maine.gov/education/medms/financialinfolist.html 

 

http://www.maine.gov/csc/
http://www.maine.gov/education/medms/financialinfolist.html


 
 5) Page 2, Time Table - May the letter of intent be sent via email to MCSC@maine.gov? 

 
Letter of intent must be a signed original received or post marked by September 3, 2013, 
mailed to 182 State House Station, Augusta, Maine 04333-0182 or delivered to Burton Cross 
State Office Building, 111 Sewall Street, Augusta, Maine, 5th Floor. 
 
There is no template for the letter of Intent provided. Criteria for the Letter of Intent can be 
found under Application Components on the Maine Charter School Commission 
Website:  http://www.maine.gov/csc 
 

6)  Page 12 - In cases where the Evaluation Criteria and the Applicant Instructions do not 
align, which one should be followed? For example on page 12, the Evaluation Criteria 
requires “Discusses funding and delivery method for co-curricular and extracurricular 
program.”  However, in the preceding Applicant Instructions funding was not mentioned.  

 
Applicants are advised to combine both the applicant instructions and the corresponding 
evaluation criteria to obtain the full sense of what the Commission is seeking. 
 

7)  Page 29, Budget - Last application cycle, applicants were instructed to use a 3% fee for the 
Commission. It is not mentioned in this application.  Do we still need to budget for this? 

  
Charter schools will be expected to pay 3 percent of the annual per pupil allocations received 
by the public charter school to cover the costs associated with oversight of the charter 
schools. 
 

 8)  Page 39 - May the copy of our service contract be a draft or should it be fully executed         
prior to application submission? 

The contract does not have to be executed, but needs to reflect the applicant’s best effort at 
negotiating what it would be satisfied with as the terms of the agreement with its ESP.  The 
Commission may not agree that the contract is satisfactory and may require renegotiation or 
changes as a condition of awarding a charter. 
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